THONG TIN HO SO CA NHAN
VI TRi UNG TUYEN : NHAN VIEN THU MUA
I. THONG TIN CA NHAN

o Ho va tén BUI THI MAI
‘ Ngay sinh 27/03/1988
Dién thoai 0974 557 895
Email maibuil988@gmail.com
Tinh trang hon nhan ba 1ap gia dinh
Noi & hién nay S6 nha 35, T6 2, Ap Choi Dung, Binh

My, Bic Tan Uyén, Binh Duong

II. BANG CAP
- Chuyén mén: Ké toan kiém toan — Trinh d6: Trung cép
- Trinh d¢ tin hoc: Trinh @ A — - Thanh thao MS Excel, MS Word, MS Powerpoint.
III. MUC TIEU NGHE NGHIEP
- DAi v6i ca nhan: Toi xac dinh cho minh muyc tiéu tro thanh nha quan 1y sut xic trong linh vic
ma minh tham gia, trd thanh chuyén gia trong nganh nghé hoat dong ctia minh.
- Pbi voi td chire: Toi xac dinh muc tiéu mang lai gia tri tich cuc va dong gop stc luc vao thanh
cong cua t6 chirc ma toi lam viée. Puge lam viée 1au dai, céng hién, tan tAm vi cong ty
IV. KINH NGHIEM LAM VIEC
4.1 Tir thang 07/2023 dén thang 05/2024: CONG TY CO PHAN SAN XUAT KY NGHE GO
XUAT KHAU SANG THINH PHAT
a. Dia chi: Thira dat s6 12, To ban db s6 68, Ap Binh Co, Xa Binh My, Huyén Bac Tan Uyén, Tinh
Binh Duong, Viét Nam
b. Linh vue kinh doanh: San xuat kinh doanh xuat khau cac san pham gd tu nhién: Giuong, ghé,
ban, sofa, ném
¢. Chirc vu: Nhén vién thu mua
d. Noi dung cong viéc :
- Tiép nhén, xtr Iy thong tin lién quan dén yéu cau dit mua NVL ni that nhu vai, da, phu kién cho
sofa hodc gd, veneer, hang hoa, vat tu, ...;
- Phu trach mua hang trong nudc va nudc ngoai cac loai gS, veneer/ nguyén vat liéu, phu kién, may
moc cho nha may;
- Thyc hién cong tac tim kiém, danh gia, Iya chon Nha cung cép phu hop, luon ludn khai thac tim
kiém nha cung cép khac gia tot hon;
- Kiém tra BOM, lam PO, PR mua hang, theo doi va lap ké hoach thanh toan;
- Theo ddi don gia va dam phan gia ca vdi nha cung cap;
- Lam hop ddng, kiém tra hop dong, dé nghi thanh toan tam tng cho cic nha cung cép;
- Theo ddi tién do hang vé, ddi chiéu sb lugng, xem cong ng va bao nha cung cap xuit hoa don;
- Téng hop, thu thép, phan tich dir li¢u dé lap ké hoach thu mua va kiém soat thong tin;

- Lép cac bao cao quan tri theo yéu cau cua Ban Giam DPoc, Cap quan 1y truc ticp.

1|Page



4.2 Tir thang 11/2013 dén thang 06/2023: CONG TY TNHH MQT THANH VIEN MQC PIkU

KHAC VIET TAN

Pia chi: S 28/94N, dudng 30 Thang 4, khu phd 4, Phuong Phii Tho, Thanh ph Tha Dau Mét, Tinh
Binh Duong.

Linh viee kinh doanh: San xuat giudng, tu, ban, ghé

Chire vu: Nhan vién mua hang kiém tro 1y tong hop

d. Noi dung cong viéc :

Tim kiém danh gia Nha cung cép vat tu nganh gd, nguyén phu liéu, bao bi, phu kién, e vit,
nguyén liéu gb van..........

Khao sat gia ca thi truong cac loai hang hoa theo dung sb lugng, chat luong, ching loai yéu cau.
Tim kiém phat trién thém nha cung cdp méi

Thuc hién tha tuc mua hang, stra chita may moc khi c6 yéu cau tir cac bo phan khac.

Két hop vi bd phan kho vt tu dé mua hang theo s luong hang ton dé c6 ké hoach mua hang dé
dam bao tién do san xuit.

Tim Nha cung cap, lay bao gia, so sanh dé lya chon Nha cung cip.

Lap ho so trinh ky vi Nha cung cap méi va 1ap don hang khi dugc duyét

Kiém tra theo ddi don dit hang dam bao cung cap day du ding chit luong va tién do

Theo ddi tién do thuc hién cc hoat dong cung cép vat tu cho cong ty.

Thuc hién cac chimg tir thanh toan cho Nha cung cap.

Két hop v6i bo phan ké toan theo ddi cong ng.

Nhap s6 liéu mua hang va bao cao tong hop tinh hinh véi cong ty va Nha cung cap.

Thuc hién cac cong viéc khac khi co yéu cau.

4.3 Tir thang 11/2009 dén thang 10/2013: CONG TY TNHH CHE BIEN GO HOA NGUYEN

a.
b.
c.
d.

V.

Dia chi: Ap 1, Khanh Binh, Tan Uyén, Tinh Binh Duong,
Linh vure kinh doanh: San xuit giuong, ti, ban, ghé
Chire vu: Nhan vién mua hang
Noi dung cong viéc :
Nhap chi tiét don dat hang (vi du: nha cung céip, sb luong, giad cd) vao co s dir liéu ndi bo;
Tim bao gi4, so sanh va danh gia cac dé nghi tir nha cung cép;
DPam phan cac diéu khoan thoa thuan va gia ca
Pit hang, vat tu theo yéu cau cia don hang san xuat.
Theo dai tién do giao hang ciia nha cung cip dé bao dam dung tién d6 san xuat can
Giai quyét cac yéu cau phat sinh mua trong thoi gian nhanh nhat véi phuong an t6i wu nhat.
Tim kiém nha cung cip méi + So sanh gia dé c¢6 thé tim dugec NCC phu hop va t6i wu nhét
Lam don dit hang, hop dong, hd so thanh quyét toan va cac van dé tai chinh khac;
Phéi hop v6i nhan vién kho kiém ké kho dé dy trii hang hoa
Xuit- nhap kho khi hang vé cong ty
Thuc hién cac cong viée khac khi co yéu cau
KY NANG
Co kinh nghiém mua hang nhap khau hodc noi dia & cac cong ty Noi - ngoai that/ gé (NVL noi
that nhu vai, da, phu kién cho sofa)/ gia cong gd va gia cong hang tring, veneer, hoa chat, dau

mau, kinh da, KKL, phu kién, tay nim, hoa chit, keo son, CCDC, thi cong cong trinh...;
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Am hiéu quy trinh, thi tuc mua hang va lam céac bao céo

C6 kinh nghiém, k¥ nang va nghiép vu vé mua ban hang héa, Thuong mai, Logicstics;

K¥ nang duy tri va quan 1i mdi quan hé véi cac nha cung cap gia tot, ddm phan manh mé, quan li
thoi gian;

Stre khoe tot, nhanh nhen, trung thuc, ham hoc héi va cau tién;

C6 k¥ nang lam viéc doc lap, 1am viéc nhom va phdi hop véi cac phong ban dé giai quyét cac van
dé phat sinh;

Thai d6: Chu dong hoan thanh cong viéc dugce giao, tich cuc phéi hop hoan thanh cong viéc cua
d6i nhom

C6 kha nang thu thap, phan tich, danh gia va tong hop thong tin

Co phém chit trung thuc, y thuc chﬁp hanh phap luét, Nhi¢t tinh, than trong, can than, khach
quan, trung thuc, cong bang, khong dinh kién, Tuan thii quy tic dao dic nghé nghiép theo quy
dinh.

Chiu dugc cuong do 1am viéc cao, c6 mong muon lam viéc lau dai va on dinh.

VI. NGUOI THAM KHAO

Ho va tén -SPT- Mdi quan h¢ Pon vi/Cong ty

Pham Thi Mén — 0974450202 — Truéng phong nhén sy

Cong ty cO phan san xuét ky nghé gb
xuat khau Sang Thinh Phat

Pham Xuan Piép- 0989 555 056 — (Trudng nhom ké hoach) | Cong Ty TNHH G6 Hoa Nguyén

Téi cam doan nhitng théng tin trén la ddy dii va ding sw thit va chiu trdach nhigm vé cdc thong tin

trén.

Ho va tén: Bui Thi Mai
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