MUC TIEU NGHE NGHIEP

Pham Thi Thu Hoai

KE TOAN TONG HOP/THUE

Ngay sinh: 11/03/1998

Gidi tinh: \[vg

S6 dién thoai: 0359998585

Email: hoai.cnk11@gmail.com
Website:

Pia chi: Xuén Dinh, Bac Tir Liém, Ha Noi

Mong muén duoc lam viéc trong mai trudng tré trung, ndng déng, chuyén nghiép, st dung kién thirc va k§ ndng clia minh dong gép

trong sy phat trién clia cong ty.

HOC VAN

06/2016 - 06/2020

10/2019 - 05/2020

10/2022 - 12/2022

KINH NGHIEM LAM VIEC

Pai hoc Cong Nghiép Ha Noi
Chuyén nganh: K& toan - Ki€ém toan

(Tét nghiép loai: Gioi)

Cong ty dich vu dao tao Thién Ung - K& toan Thién Ung

Khoa ké toan téng hop

Khéa dao tao ké toan chuyén sau Mr. Wick

K& toan thué chuyén sau

01/2022 - Hién nay

CONG TY C6 PHAN MAY HOME

KE TOAN TONG HOP

- Lap du kién chi vao cudi thang, quan ly thu chi hang ngay va d6i chiéu tén quy véi thi quy vao cudi
tuan.

- Nhép xuat kho vét tu, kiém ké kho vao cudi thang

- Hach todn mua hang, ban hang, theo d&i céng no phai thu ctia khach hang, theo d&i cong no phai
trd nha cung cap phai hop véi b phan mua hang va bé phan ban hang xir ly céng no.

- Xuat hoa don GTGT cho khéch hang.

- Giao dich ngan hang: mé& tai khoan, dang ky nop thué, nop rdt tién, nop thué, hach toan nghiép vu
ngén hang, ra soat, doi chiéu vai s6 phu.

- Theo CCDC va TSCP, phan ba chi phi dinh ky.

- Lap bang tinh luvong, thanh toan luong cho cén bd nhan vién cdng ty, hach toan luvong.

- Lam ho so BHXH: dang ky m& ma don vi, bdo tang, bdo giam, lam hé so hudng ché d6 thai san,
ch6t s& cho CBNV.

- Pang ky mé& ma s6 thug, 1ap to khai déi vai hoat dong cho thué tai san (thué nha), ndp thué theo
ky thanh toan.

- Lién lac, gidi trinh hoa don vai can b thug, can bd bao hiém.

- Lam ho so chuyén dia chi dang ky kinh doanh clia cong ty.

- Lap to khai quyét todn thué TNCN cho cé nhan.

- Cudi thang: Tong hap, ki€m tra ra soét chirng tlr, 1én bao cdo ndi bd, ndp va giai trinh cho sép.



01/2021 - 12/2021

05/2020 - 08/2020

- Cudi quy: Lap to khai thué GTGT, 14p t& khai thué TNCN.

- Cudi nam: Lap béo céo tai chinh, Lap t& khai quyét todn thué TNCN, Lap to khai quyét toan thué
TNDN,

CONG TY TNHH DAU TU' VA PHAT TRIEN CATI VIET NAM

Ké toan vién

- Tap hop luu trlr quan ly sap xép ching tlr

- Quan li thu, chi ndi bd

- Tw van, cham sdc, hd trg khach hang, xtr ly khi€u nai qua cac kénh: dién thoai, tin nhan, email.
- Lam bdo gid, soan thao hgp déng va bién ban giao hang cho khach hang.

- Lap bang ké gtri cho khach hang dé xac nhan thdng tin don hang va xuat hoa don.

- Theo dai tinh hinh thanh toan cta khach hang, cap nhat 1én bang theo déi cong ng, thu hoi cong ng
cutia khach hang.

- Theo ddi téng hap céc khoan chi phi lién quan dén Nha cung cép,... chuan bi ho so day du theo
yéu cau dé thanh toan céng no cho céc bén.

- Hach todn cac nghiép vu phat sinh trong ngay.

CONG TY CO PHAN VA PHAT TRIEN KY THUAT CONG NGHIEP A PONG
Ké toan téng hop

- Tap hop, luu trir, quan Iy sap xép ching tir

- Theo dai vat tu, hang hod nhap xuat trong ngay

- Quan i thu, chi noi bd

- Lién lac tim nha cung cap dé mua véat tu vé san xuat

- Thuc hién céac thd tuc giao dich véi khach hang, béao gia cho khach hang.

- Nhap kho hang thanh phdm va lam bién ban giao hang

- Chuan bi chirng tir d€ lam t& khai hai quan: invoice packing list, phat hanh hoa don dién t, tap
hop PO.

- Theo d6i hop déng mua ban, theo ddi cong ng phai thu cta khach hang, céng ng phai tra clia nha
cung cap

- Lap bang cham co6ng, bang tinh luwong, hop d6ng lao d6ng, hop déng thir viéc.

- Hach toan céc nghiép vu phat sinh trén phan mém misa.

- Glri bdo cdo nhap xuéat tén nguyén vat liéu, cong cu dung cy, tai san cd dinh, thanh phdm va cac
béo céo khac khi ban 1anh dao yéu cau

- Cudi quy lap to khai thué GTGT, TNCN, béo céo tinh hinh str dung hoa don.

CHUNG CHi

2020 Bang cr nhan chuyén nganh Ke toan tai Dai hoc Céng Nghiép Ha Noi
2020 Chtrng chi ké toan t6ng hop tai cong ty dich vu dao tao Thién Ung
SO THICH

Thich séach, thich chay bo va nau an

DPIEM MANH, DIEM YEU

- Diém manh:

+N&m chéc céc nghiép vu k& todn, cé thé 1én s sach, bao cdo tai chinh.

+ S(r dung thanh thao word, excel

+ Cé kha nang lam viéc doc lap, ham hoc hoi.
+ Vui vé, hoa déng, c6 tinh tu gidc cao, tinh ky luat t6t, lam viéc véi thai do nghiém tic, chdm chi, can than.

- Diém yéu:

+ Hién tai chua tham gia quyét toén
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